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Providing information and requests to a County Councillor 

 

Procedure for members of  

Kimblesworth and Plawsworth Parish Council 

 

Purpose 

This procedure is intended for parish councillors of Kimblesworth and Plawsworth Parish 

Council (KPPC) but will also be useful information for relevant county councillors of Durham 

County Council.  

This procedure will outline how information and requests from local residents can and should 

be passed to the county councillors for the ward, in which the parish lies (Sacriston ward). 

 

Background 

At each Ordinary Meeting of KPPC, a dedicated section of the agenda is assigned for the 

county councillors (covering the parish area) to provide updates on issues and projects 

effecting the area. Information includes items within the remit of Durham County Council, for 

example, highways, street cleaning, and planning. 

During this item of the agenda, parish councillors have historically passed requests or 

queries to county councillors, on behalf of residents. The county councillor will endeavour, if 

part of their role, to engage with relevant county council departments (or on occasion, 

external organisations in their capacity as an elected ward member) to provide a response to 

the parish council at the following meeting. 

Passing specific detail verbally can lead to miscommunication or errors in reporting. If this 

occurs, it can lead to complaints from involved parties and negatively effect trust in the 

Council and its members. The existing method is not transparent for a formal meeting. 

 

Process 

Councillors can continue to raise issues with county councillors where they believe they can 

assist and/or where they believe the remit is that of Durham County Council. However, 

KPPC minutes will state which parish councillor has made the request or raised the issue. If 

the information is from a resident, then that resident will remain anonymous but the 

councillor raising the matter will still be given.  

All information should be checked by the parish councillor prior to passing to the county 

councillor- for example, addresses potentially breaching planning legislation. A county 

councillor will not accept any ambiguous requests from parish councillors and will, instead, 

ask the parish council to provide greater information at the following meeting. 

If a parish councillor wishes to pass a personal request or issue (acting as a resident of the 

area, rather than a parish councillor), they will contact the county councillor outside of the 

meeting and this will not be noted as a parish council request in the minutes. 

If a parish councillor wishes to remain anonymous when passing information to a county 

councillor, they will contact the county councillors outside of a KPPC meeting. This will 

ensure the transparency and integrity of KPPC in local matters. 


